
 

 
 
 

 
 

Request for Proposals 
 
The City of Edinburg is soliciting competitive sealed Request for Proposals; hereinafter referred to as RFP, to be 
received by the City Secretary’s Office located at 415 W. University Drive, Edinburg, Texas 78541.  City of Edinburg 
normal business days are Monday through Friday between the hours of 8:00 a.m. to 5:00 p.m. and shall be closed 
on recognized holidays. 
 

RFPS will be received until 3:00 p.m. Central Time, on Tuesday, September 6, 2022, shortly thereafter all submitted 
RFPS will be gathered and taken to the Edinburg City Hall Community Room, 1st Floor, to be publicly opened and 
read aloud.  Any RFP received after the closing time will not be accepted and will be returned to the submitter 
unopened.  It is the responsibility of the submitter to see that any RFP submitted shall have sufficient time to be 
received by the City Secretary’s Office prior to the RFP opening date and time.  The receiving time in the City 
Secretary’s Office will be the governing time for acceptability of the RFPs.  RFPs will not be accepted by telephone 
or facsimile machine.  All RFPS must bear original signatures and figures.  The RFP shall be for: 
 

RFP #2022-028 
MAINTENANCE AND REPAIR OF HEATING, VENTILATING, AIR CONDITIONING AND ICE MACHINES 

SYSTEMS 
 

If you have any questions or require additional information regarding this bid, you may contact Veronica 
Gutierrez, Purchasing Specialist II, LOCATED AT 415 W. UNIVERSITY DRIVE, Edinburg, TX 78541 by calling 
(956) 388-1891 or via e- to the following e-mail address: vgutierrez@cityofedinburg.com 
 

                            If Hand-delivering Bids:    415 West University Drive,        
                                                                        C/o City Secretary Department (1st Floor)  

 

If using Land Courier (i.e., FedEx, UPS):   City of Edinburg 
                                                                       C/o City Secretary 
                                                                       415 West University Drive 
                                                                       Edinburg, Texas 78541 
 

                If Mailing Bids:     City of Edinburg 
                                               C/o City Secretary 

                                                                       P.O. Box 1079 
                                                                       Edinburg, TX 78540-1079  
 

The City of Edinburg reserves the right to refuse and reject any or all RFPs and to waive any or all formalities or 
technicalities and to accept the RFP deemed most advantageous to the City, and hold the RFPs for a period of 90 
days without taking action. 
 

RFPs must be submitted in an envelope sealed with tape and prominently marked on the lower left hand 
corner of the envelope with corresponding RFP number and title. 
 

Please read your requirements thoroughly and be sure that the RFP offered complies with all 
requirements/specifications noted.  Any variation from the solicitation requirements/specifications must be clearly 
indicated by letter, on a point-by-point basis, attached to and made a part of your RFP. If no exceptions are noted, 
and you are the successful respondent, it will be required that the service(s) be provided as specified.  
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SECTION I 
GENERAL TERMS AND CONDITIONS 

 

PURPOSE  
The purpose of these solicitation documents is to provide a proposal for MAINTENANCE AND REPAIR OF 
HEATING, VENTILATING, AIR CONDITIONING AND ICE MACHINES SYSTEMS. The City of Edinburg (hereinafter 
referred to as “THE CITY”) is soliciting professional service company’s and suppliers for services and materials and 
labor related to constructing maintenance and repair of heating, ventilating, air conditioning and ice machines.   
 
INTENT  
The services to be provided under this RFP shall be in accordance with and shall meet all specifications and/or 
requirements as shown in this solicitation for RFP. There is no intention to disqualify any respondent who can meet 
the requirements.  

SUBMITTAL OF RFP  
RFPs shall be submitted in sealed envelopes as referenced on the attached solicitation. Three (3) complete sets of 
the response, one (1) original marked “ORIGINAL,” and two (2) copies marked “COPY”.  RFPs submitted by facsimile 
(fax) or electronically shall NOT be accepted. Submittal of an RFP in response to this solicitation constitutes an offer 
by the respondent. Once submitted, RFPs become the property of the City of Edinburg and as such the City reserves 
the right to use any ideas contained in any RFP regardless of whether that respondent/firm is selected.  Submission 
of a RFP in response to this solicitation, by any respondent, shall indicate that the respondent(s) has/have accepted 
the conditions contained in the RFP, unless clearly and specifically noted in the RFP submitted and confirmed in the 
contract between the City and the successful respondent otherwise. RFPs which do not comply with these 
requirements may be rejected at the option of the City.  RFPs must be filed with the City of Edinburg before the 
deadline day and hour. No late RFPs will be accepted.  They will be returned to respondent unopened (if properly 
identified).  Failure to meet RFP requirements may be grounds for disqualification.  

Hand Delivered RFPS:    415 W. University Drive 
c/o City Secretary Department (1st Floor) 

 

If using Land Courier (i.e. FedEx, UPS):  City of Edinburg 
c/o City Secretary 
415 W. University Drive 
Edinburg, Texas 78541 

 

If Mailing RFPs:     City of Edinburg 
c/o City Secretary 
P.O. Box 1079 
Edinburg, Texas 78540-10793 
 

TIME ALLOWED FOR ACTION TAKEN  
The City of Edinburg may hold RFPs 90 days after deadline without taking action. Respondents are required to hold 
their RFPs firm for same period of time.  

 
RIGHT TO REJECT/AWARD  
The City of Edinburg reserves the right to reject any or all RFPs, to waive any or all formalities or technicalities, and 
to make such awards of contract as may be deemed to be the best and most advantageous to the City of Edinburg.  



 
 

ASSIGNMENT  
Respondents are advised that the City of Edinburg shall not allow the successful respondent to sell, assign, transfer, 
or convey any part of any contract resulting from this RFP in whole or in part, to a third party without the written 
approval of the City of Edinburg.  

AWARD  
Respondents are advised that the City of Edinburg is soliciting RFPs and award shall be made to the respondent that 
in the opinion of the City of Edinburg is the best qualified.  

NUMBER OF CONTRACTS 
THE CITY reserves the right to award one or no contract in response to this RFP. 
 

STATUTORY REQUIREMENTS  
It shall be the responsibility of the successful respondent to comply with all applicable State & Federal laws, Executive 
Orders and Municipal Ordinances, and the Rules and Regulations of all authorities having jurisdiction over the work 
to be performed hereunder and such shall apply to the contract throughout, and that they will be deemed to be 
included in the contract as though written out in full in the contract documents.  

ALTERATIONS/AMENDMENTS TO RFP  
RFP CANNOT be altered or amended after opening time.  Alterations made before opening time must be initialed by 
respondent guaranteeing authenticity. No RFP may be withdrawn after opening time without acceptable reason in 
writing and only after approval by the City of Edinburg.  

NO RESPONSE TO RFP  
If unable to submit a RFP, respondent should return inquiry giving reasons.  

LIST OF EXCEPTIONS  
The respondent shall attach to his/her RFP a list of any exceptions to the specifications/ requirements.  
 
PAYMENT  
The City of Edinburg will execute payment by mail in accordance with the State of Texas Pay Law after SERVICES 
have been completed, introduced to the City, and found to meet City of Edinburg specifications/requirements.  No 
other method of payment will be considered.  
 
SYNONYM  
Where in this solicitation package SERVICES is used, its meaning shall refer to the request for the of MAINTENANCE 
AND REPAIR OF HEATING, VENTILATING, AIR CONDITIONING AND ICE MACHINES SYSTEMS as specified.  
 
RESPONDENT’S EMPLOYEES  
Neither the Respondent nor his/her employees engaged in fulfilling the terms and conditions of this Service Contract 
shall be considered employees of the City. The method and manner of performance of such undertakings shall be 
under the exclusive control of the vendor on contract. The City shall have the right of inspection of said undertakings 
at any time.  

JURISDICTION  
Contract(s) executed as part of this solicitation shall be subject to and governed under the laws of the State of Texas.  
Any and all obligations and payments are due and performable and payable in Hidalgo County, Texas.    



 
 

INDEMNIFICATION CLAUSE  
The Respondent agrees to indemnify and save harmless the City, from all suits and actions of every nature and 
description brought against them or any of them, for or on account of the use of patented appliances, products or 
processes, and he shall pay all royalties and charges which are legal and equitable.  Evidence of such payment or 
satisfaction shall be submitted upon request of the Purchasing Agent, as a necessary requirement in connection with 
the final estimate for payment in which such patented appliance, products or processes are used 

INTERPRETATIONS  
Any questions concerning the project and/or specifications/requirements with regards to this solicitation for 
statement(s) of Proposals shall be directed to the designated individuals as outlined in the RFP.  Such interpretations, 
which may affect the eventual outcome of this request for statements of Proposals, shall be furnished in writing to all 
prospective Respondents via Addendum. No interpretation shall be considered binding unless provided in writing by 
the City of Edinburg in accordance with paragraph entitled “Addenda and Modifications”.   
 
VERBAL THREATS AND OFFICIAL CONTACT  
Any threats made to any employee of the City, be it verbal or written, to discontinue the providing of 
item/material/services for whatever reason and/or reasons shall be considered a breach of contract and the City will 
immediately sever the contract with the Respondent/Consultant on contract.  

Respondents shall not offer gratuities, favors or any monetary value to any official or employee of the City for purpose 
of influencing the selection. Any attempt by any Respondent to influence the selection process by any means, other 
than disclosure of Proposals and credentials through the proper channels, shall be grounds from exclusion from the 
selection process. Once the project is advertised, there shall be no contact with any city official or employee unless 
using the formal process through the Purchasing Department. Failure to comply will result in the firm being disqualified 
from the process.  

CONFIDENTIAL INFORMATION  
Any information deemed to be confidential by the respondent should be clearly noted on the pages where confidential 
information is contained; however, the City cannot guarantee that it will not be compelled to disclose all or part of any 
public record under Texas Public Information Act, since information deemed to be confidential by the respondent may 
not be considered confidential under Texas Law, or pursuant to a Court order.  

PAST PERFORMANCE  
Respondent’s past performance shall be taken into consideration in the evaluation of RFP submittal.  

RIGHT TO AUDIT  
The City of Edinburg reserves the right to audit the vendor’s books and records relating to the performance of this 
contract.  The City of Edinburg, at its own expense, shall have the right at all reasonable times during normal business 
hours and upon at least twenty-four (24) hours’ advance notice, to audit, to examine, and to make copies of or extracts 
from the books of account and records maintained by the vendor(s) with respect to the Supply/Service and/or 
Purchase Contract. If such audit shall disclose overpayment by City to vendor, written notice of such overpayment 
shall be provided to the vendor and the amount of overpayment shall be promptly reimbursed by vendor to the City.  
In the event any such overpayment is not paid within ten (10) business days after receipt of such notice, the unpaid 
amount of such overpayment shall bear interest at the rate of one percent (1%) per month from the date of such 
notice until paid.  

 



 
 

VENUE  
The parties agree that venue for purposes of any and all lawsuits, cause of action, arbitration, and/or any other 
dispute(s) shall be in Hidalgo County, Texas.  

IF YOU HAVE ANY QUESTIONS ABOUT COMPLIANCE, PLEASE CONSULT YOUR OWN LEGAL COUNSEL.  
COMPLIANCE IS THE INDIVIDUAL RESPONSIBILITY OF EACH PERSON OR AGENT OF A PERSON WHO IS 
SUBJECT TO THE FILING REQUIREMENT.  AN OFFENSE UNDER CHAPTER 176 IS A CLASS “C” 
MISDEMEANOR.  

CONFLICT OF INTEREST 
CHAPTER 176 OF THE TEXAS LOCAL GOVERNMENT CODE 
Effective January 1, 2006, Chapter 176 of the Texas Local Government Code requires that any vendor or person 
considering doing business with a local government entity disclose in the Questionnaire Form CIQ, the vendor or 
person’s affiliation or business relationship that might cause a conflict of interest with  a local government entity.  By 
law, this questionnaire must be filed with the records administrator of the City of Edinburg not later than the 7th 
business day after the date the person becomes aware of facts that require the statement be filed.  See Section 
176.006, Local Government Code.  A person commits an offense if the person violates Section 176.006, Local 
Government Code.  An offense under this section is a Class C misdemeanor.  For more information or to obtain 
Questionnaire CIQ go to the Texas Ethics Commission web page at 
https://www.ethics.state.tx.us/data/forms/conflict/CIQ.pdf 
 
CERTIFICATE OF INTERESTED PARTIES (Form 1295) 
In 2015, the Texas Legislature adopted House Bill 1295, which added section 2252.908 of the Government Code. 
The law states that a governmental entity or state agency may not enter into certain contracts with a business entity 
unless the business entity submits a disclosure of interested parties to the governmental entity or state agency at the 
time the business entity submits the signed contract to the governmental entity or state agency. The law applies only 
to a contract of a governmental entity or state agency that either (1) requires an action or vote by the governing body 
of the entity or agency before the contract may be signed or (2) has a value of at least $1 million. The disclosure 
requirement applies to a contract entered into on or after January 1, 2016. For more information go to the Texas 
Ethics Commission web page at https://www.ethics.state.tx.us/filinginfo/1295/ 
 
CONFIDENTIALITY OF INFORMATION AND SECURITY  
Should the successful respondent become the holder of and have access to confidential information in the process 
of fulfilling its responsibilities in connection with an awarded contract the successful respondent agrees that it shall 
keep such information confidential and will comply fully with the laws and regulations of the State of Texas, ordinances 
and regulations of the City, and any applicable federal laws and regulations relating to confidentiality.  

TERMINATION OF CONTRACT  
The City of Edinburg reserves the right to terminate the contract if, in the opinion of the City of Edinburg, the successful 
vendor’s performance is not acceptable, no funds are available, or if the City wishes, without cause, to discontinue 
this contract.  Termination will be in written form allowing a 30-day notice.  

RESPONSE DEADLINE   
Responses to the RFP must be addressed to City Secretary, City of Edinburg, 415 W. University Drive by Tuesday, 
September 6, 2022 until 3:00 p.m. for consideration. An (1) original and two (2) copies of complete sets of the 
response must be submitted no later than this date and time in a sealed envelope indicating that its contents are in 
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response to the RFP for the “ RFP# 2022-028 MAINTENANCE AND REPAIR OF HEATING, VENTILATING, AIR 
CONDITIONING AND ICE MACHINES SYSTEMS”. Respondents are advised that all confidential records must 
be submitted in a separate sealed envelope and marked accordingly.  

ADDENDA AND MODIFICATIONS  
Any changes, additions, or clarifications to the RFP are made by amendments (addenda). Any respondent in doubt 
as to the true meaning of any part of the RFP or other documents may request an interpretation from the Purchasing 
Division. At the request of the respondent, or in the event the Purchasing Division deems the interpretation to be 
substantive, the interpretation will be made by written addendum. Said Addenda shall be mailed, e-mailed, hand 
delivered and/or faxed, to all prospective respondents.  All Addenda issued in respect to this RFP shall be considered 
official changes to the original documents.  Verbal statements in response to inquiries and/or requests for 
explanations shall not be authoritative or binding.  It shall be the respondent’s responsibility to ensure that they have 
received all Addenda in respect to this project.  Furthermore, respondents are advised that they must recognize, 
comply with, and attach a signed copy of each Addendum which shall be made part of their RFP Submittal.  
Respondent(s) signature on Addenda shall be interpreted as the respondent’s “recognition and compliance to” official 
changes as outlined by the City of Edinburg and as such are made part of the original solicitation documents.  Failure 
of any respondent to receive any such addendum or interpretation shall not relieve such respondent from its terms 
and requirements. The City may issue a written addendum no later than five calendar days prior to the date bids must 
be received. Addendums are available online at www.cityofedinburg.com. 
 
AUTHORIZATION TO BIND RESPONDENT TO RFP        
RFPs MUST give full firm name and address of respondent, and be manually signed. Failure to do so will disqualify 
your RFP.  Person signing bid must show title or AUTHORITY TO BIND HIS/HER FIRM IN A CONTRACT. Firm name 
and authorized signature must appear on each page that calls for this information.  The legal status of the Respondent 
whether corporation, partnership, or individual, shall also be stated in the RFP.  A corporation shall execute the RFP 
by its duly authorized officers in accordance with its corporate by-laws and shall also list the state in which it is 
incorporated. A partnership Respondent shall give full names and addresses of all partners.  All partners shall execute 
the RFP.  Partnership and Individual Respondent shall state in the proposal the names and addresses of all persons 
with a vested interest therein. The place of residence of each Respondent, or the office address in the case of a firm 
or company, with county and state and telephone number, shall be given after the signature.  
 
RFP PREPARATION COSTS  
The City of Edinburg shall not be held liable for any costs incurred by any respondent for work performed in the 
preparation of and production of a RFP or for any work performed prior to execution of contract. 
 

EQUAL EMPLOYMENT OPPORTUNITY  
Respondent agrees that they will not discriminate in hiring, promotion, treatment, or other terms and conditions of 
employment based on race, sex, national origin, age, disability, or in any way violate Title VII of 1964 Civil Rights Act 
and amendments, except as permitted by said laws.  

BRAND OR MANUFACTURER REFERENCE 
Unless otherwise specified, any catalog or manufacturer’s reference or brand name used in describing an item is 
merely descriptive, and not restrictive, and is used only to indicate type and style of product desired. Proposals on 
alternate brands will be considered if they meet specification requirements.  If a bidder quotes on equipment other 
than the one(s) specified in the bid, sufficient specifications and descriptive (pictured literature) data must accompany 
same to permit thorough evaluation.  In the absence of these Proposals, he/she will be expected to furnish the product 
called for. 

http://www.cityofedinburg.com/


 
 

COOPERATIVE PRICING 
Bidders are advised that in addition to responding to our “local” solicitation for bids/Bids with Dealer pricing, 
vendors/contractors are encouraged to provide pricing on the below referenced items/products/services based on 
BuyBoard, TX-MAS, H-GAC and/or any other State of Texas recognized and approved cooperative which has 
complied with the bidding requirements for the State of Texas.  If bidding other than or in addition to “dealer” pricing, 
kindly duplicate the bid forms for each bid being provided from a cooperative contract.  Any and all applicable fees 
must be included.  All cooperative pricing must be submitted on or before bid opening date and hour. 
 
QUESTIONS AND CLARIFICATIONS 
Questions and clarifications that change or substantially clarify the Request for Proposals will be affirmed in writing 
and copies will be provided to all firms on record responding to RFP. Any inquiries to this RFP must be submitted 
to Veronica Gutierrez, Purchasing Specialist II, at (956) 388-1891 or at the following e-mail address:  
vgutierrez@cityofedinburg.com  no later than August 29, 2022 at 5:00 p.m. 
 
HB 89 
(35) The 85th Texas Legislature approved new legislation, effective Sept. 1, 2017, which amends Texas Local 
Government Code Section 1. Subtitle F, Title 10, Government Code by adding Chapter 2270 which states that a 
governmental entity may not enter into a contract with a company for goods or services unless the contract contains 
a written verification from the company that it:  
 1) does not boycott Israel; and  
 2) will not boycott Israel during the term of the contract  
 
Confidential Information Respondents are advised that all confidential records must be submitted in a 
separate sealed envelope and marked accordingly. 
 
SB 13 ENERGY COMPANY BOYCOTTS 
The 87th Texas Legislature approved new legislation, effective Sept. 1, 2021, which amends Texas Local 
Government Code 2274.001.  Subtitle F, Title 10, Chapter 809 which states that a governmental entity may not enter 
into a contract with a company for goods or services unless the contract contains a written verification from the 
company that it: 
 

1) does not boycott energy companies and will not boycott energy companies during the term of the Contract. 
If Respondent does not make that verification, Respondent must so indicate in its Response and state why 
the certification is not required, or 

2) the verification required by Section 2274.002 of the Texas Government Code does not apply to the 
contract.  If circumstances relevant to this provision change during the course of the contract, Respondent 
shall promptly notify Agency. 

  
SB 19 FIREARM ENTITIES AND TRADE ASSOCIATIONS DISCRIMINATIONS 
he 87th Texas Legislature approved new legislation, effective Sept. 1, 2021, which amends Texas Local Government 
Code Section 1. Subtitle F, Title 10 of the Texas Government Code 2274.002, Respondent verifies that it: 
 

1) does not have a practice, policy, guidance, or directive that discriminates against a firearm entity or firearm 
trade association and  

2) will not discriminate during the term of the contract against a firearm entity or firearm trade association.   
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If Respondent does not make that verification, Respondent must so indicate in its Response and state why the 
verification is not required. If circumstances relevant to this provision change during the course of the contract, 
Respondent shall promptly notify Agency. 
 

NON-COLLUSION AFFIDAVIT 
Submitters, by submitting a signed submission, certify that the accompanying submission is not the result of, or 
affected by, any unlawful act of collusion with any other person or company engaged in the same line of business or 
commerce, or any other fraudulent act punishable under Texas or United States law. 
 

ETHICAL STANDARD 
No City official or employee shall have interest in any contract resulting from this bid.  
The following forms must be completed with your bid response. 
 

• Conflict of Interest Questionnaire 
• HB 89 Verification Form 
• SB 13 Verification Form 
• SB 19 Verification Form 
• Non-Collusion Affidavit 

 

The forms stated above MUST be returned as part of your Bid response. Failure to include these forms may result in 
your Bid being considered unresponsive and therefore disqualified. Sample copies of these forms are included in the 
Bid. * FORM 1295 (CERTIFICATE OF INTERESTED PARTIES) is not required with the bid submittal but will be 
required from the awarded party before entering into a contract with the City of Edinburg. 
IF YOU HAVE ANY QUESTIONS ABOUT COMPLIANCE, PLEASE CONSULT YOUR OWN LEGAL COUNSEL. 
COMPLIANCE IS THE INDIVIDUAL RESPONSIBILITY OF EACH PERSON OR AGENT OF A PERSON WHO IS 
SUBJECT TO THE FILING REQUIREMENT.  AN OFFENSE UNDER CHAPTER 176 IS A CLASS “C” 
MISDEMEANOR.  

STANDARD INSURANCE REQUIREMENTS  
Staff may waive insurance requirements for contracts $0 - $4,999.99, including but not limited to contracts for food, 
materials, supplies, and construction.  Workers’ Compensation in amounts which satisfy statutory coverage shall be 
required for construction projects. 
The following insurance requirements will be included in all City contracts of $5,000 - $14,999.99.  In contracts not 
involving building and construction projects, as that activity is defined in TEX. LABOR CODE §406.096, contractors 
may obtain alternative form of worker accident insurance with minimum limits of liability of $100,000 per claim. 
 

Minimum Insurance Requirements 
 

Type of Coverage 
 

Limits of Liability 
 
Worker’s Compensation 

 
Statutory Coverage 

Comprehensive General Liability  
       (City named as additional insured)  
       Bodily Injury $250,000 each person/$500,000 each occurrence 
  
       Property Damage $100,000 each occurrence/$100,000 aggregate 
 or $500,000 combined single limits 



 
 

The following insurance requirements will be included in all City contracts of $15,000 or more. 
 

(1)  The successful bidder will be required to carry the following insurance coverage and limits of coverage, as well 
as list the City as an additional insured to liability coverage as requested by the City.  In addition, the successful 
bidder shall provide the City with evidence of coverage and furnish acceptable proof of payment of insurance 
premiums. 
 
(2)  The successful bidder will be required to secure and/or have insurance coverage in force with an admitted property 
and casualty insurance company licensed by the State of Texas to conduct business in the State of Texas. 
 
(3)  In contracts not involving building and construction projects, as that activity is defined in TEX. LABOR CODE 
§406.096, contractors may obtain alternative form of worker accident insurance with minimum limits of liability of 
$100,000 per claim. 
 

Minimum Insurance Requirements 

 
Type of Coverage 

 
Limits of Liability 

 
Worker’s Compensation 

 
Statutory Coverage 

Employer’s Liability Bodily Injury by Accident: 

      $100,000 each accident 

  

 Bodily Injury by Disease: 

      $100,000 each employee/$500,000 policy limit 

Comprehensive General Liability  

       Bodily Injury $250,000 each person/$500,000 each occurrence 

  

       Property Damage $100,000 each occurrence/$100,000 aggregate 

        or $500,000 combined single limits 

Comprehensive Auto Liability  

       Bodily Injury $100,000 each person/$500,000 each occurrence 



 
 

  

       Property Damage $100,000 each occurrence/$100,000 aggregate 

 or $500,000 combined single limits 

City’s Protective Liability  

       Bodily Injury $250,000 each person/$500,000 each occurrence 

  

       Property Damage $100,000 each occurrence/$100,000 aggregate 

 or $500,000 combined single limits 

Policies must name the City of Edinburg as an Additional Insured. 
Certificates of insurance naming the CITY as an additional insured shall be submitted to the CITY for approval prior 
to any services being performed by Contractor.  Each policy of insurance required hereunder shall extend for a period 
equivalent to, or longer than the term of the Contract, and any insurer hereunder shall be required to give at least 
thirty (30) days written notice to the CITY prior to the cancellation of any such coverage on the termination date, or 
otherwise.  This Contract shall be automatically suspended upon the cancellation, or other termination, of any required 
policy of insurance hereunder, and such suspension shall continue until evidence that adequate replacement 
coverage is provided to the CITY.  If replacement coverage is not provided within thirty (30) days following suspension 
of the Contract, the Contract shall automatically terminate. 
  



 
 

SECTION II 
RFP REQUIREMENTS 

PURPOSE:   
The City of Edinburg is seeking proposals from Texas State licensed Heating, Ventilation, Air Conditioning 
and Ice Machine Systems, (“HVAC”) Contractors for HVAC Maintenance and Repair Services at various City 
facilities. Contractor will provide full-service HVAC maintenance and repair services and administer the duties 
and responsibilities set forth in this Request for Proposals (“RFP”), in compliance with all applicable laws, 
regulations, policies and procedures. Firms submitting bids must be prepared to immediately enter into a 
contract (“Agreement”) for the services and duties as set forth in this RFP. 
 
The work will include the provision of a complete maintenance and management program including, but not 
limited to the inspection, preventative maintenance, repair, programming and other tasks and services 
necessary to ensure safe, well maintained HVAC systems providing quality air for City employees and the 
public and for current and future ice machines. Preventive maintenance and repairs may include, but not be 
limited to, rooftop variable air volume cooling units, rooftop cooling/heating package units, exhaust fans and 
water boilers. The successful vendor will be responsible for providing labor, supervision, materials, equipment, 
transportation, service and the shop facilities necessary to perform high quality work. Vendor will also be 
responsible for discarding all used materials. 
 
It is the intent of the City of Edinburg to identify and establish long term partnerships with highly qualified 
Contractors. To achieve the best level of service, the City believes that the relationship must be based on 
mutual trust and respect. Teamwork, flexibility, and cooperation will be essential characteristics of the 
successful Contractor. 
 
REQUEST FOR PROPOSALS:   
The required contents and limitations for the preparation of the RFP are described in this section.  Failure to provide 
the requested information or adhere to any of The CITY limitations will result in disqualification of the submitted RFP.  
A total of one (1) original and two (2) copies of the RFP shall be submitted to the address on the cover letter.  
 
SUBMITTAL:  
Proposers may submit three proposals. However, each must fully conform to the requirements for submission. 
Proposers must sequentially label (e.g., Proposal #1, Proposal #2) and separately package each proposal. 
Proposers may submit alternate pricing schemes without having to submit multiple proposals. 
  



 
 

SECTION III 
SCOPE OF WORK 

 
The Contractor shall provide full-service HVAC maintenance and repair services to City Facilities as outlined 
in this document. Contractor shall retain professional personnel who have successfully and competently 
provided municipal facility HVAC maintenance, Ice machine systems, and repair services on projects of similar 
scope and complexity. It shall be the Contractor’s responsibility to develop and implement a routine 
maintenance program to effectively maintain, to the satisfaction of the City representative, all aspects of HVAC 
systems in City defined facilities. For the purpose of this contract, routine preventative HVAC maintenance 
shall be defined as scheduled routine inspection and proactive servicing of HVAC systems so as to facilitate 
heating/cooling with a minimal downtime. The routine maintenance and all repairs shall be provided in 
accordance with the highest standards of the industry, skill, workmanship, applicable trade practices, meet 
warranties and be in conformance with all applicable laws, codes and regulations. The successful Contractor’s 
maintenance program and repairs shall, at a minimum, include but not limited to the specifications outlined 
herein. 
 

A. Project Specifics 
It is the Contractor’s responsibility to provide an appropriate level of staffing and provide appropriate tools 
and vehicles necessary to support all facility HVAC and ice machines maintenance functions during hours of 
maintenance and for response after normal working hours. Contractor shall maintain the appropriate 
Contractor’s license and will comply with all other license, insurance and permit requirements of the City, 
State and Federal governments, as well as all other requirements of the law. HVAC Quarterly and Annual 
Preventative Maintenance Schedule requirements are described in Exhibit B. 
 

B. Term of Service 
The term of the contract will be from October 1, 2022 through September 30, 2023. The contract may be 
canceled or any portion thereof at any time during the term of service and such cancellations shall be effective 
upon giving ninety (90) days written notice. The City, at its option, may renew this contract for up to three, 
one-year periods. This option will be exercised only if the Contractor has demonstrated superior performance 
in provision of HVAC Maintenance, Ice Machine System, and Repair Services to the City. 
 

Pricing entries in the Bid Proposal apply to the period of October 1, 2022 through September 30, 2023. If the 
contract is renewed, the annual maximum increase will be tied to the Consumer Price Index (CPI) and allowed 
for each subsequent year beginning on October 1, 2022. 
 

C. Work Hours 
Scheduled maintenance and repairs shall typically occur during normal business hours. Facility business 
hours are: 

Activity Center Monday through Friday 8:00 a.m. to 5:00 p.m. 
Airport Cargo Building Monday through Friday 8:00 a.m. to 5:00 p.m. 
Airport Terminal  24 Hrs.  
Police Department Armory 24 Hrs. 
Central Fire Station 24 Hrs. 
City Auditorium  Monday through Friday 8:00 a.m. to 5:00 p.m. 
City Hall Monday through Friday 8:00 a.m. to 5:00 p.m. 
Ebony Hills Golf Course Monday-Sunday Sunrise to Sundown 
Airport Main Hanger  Monday through Friday 8:00 a.m. to 5:00 p.m. 
Fire Department Museum  Monday through Friday 8:00 a.m. to 5:00 p.m. 



 
 

Fire Station #2 24 Hrs. 
Fire Station #3 24 Hrs. 
Fire Station #4 24 Hrs. 
Fire Station #5 24 Hrs. 
Fountain Center Monday through Friday from 5:00 a.m. to 10:00 

p.m., Saturdays from 6:30 a.m. to 8:00 p.m., and 
on Sundays from 8:00 a.m. to 6:00 p.m. 

Fountain Center Annex Monday through Friday from 5:00 a.m. to 10:00 
p.m., Saturdays from 6:30 a.m. to 8:00 p.m., and 
on Sundays from 8:00 a.m. to 6:00 p.m. 

Jacyee Park Recreation Annex Monday through Friday from 5:00 a.m. to 10:00 
p.m., Saturdays from 6:30 a.m. to 8:00 p.m., and 
on Sundays from 8:00 a.m. to 6:00 p.m. 

Solid Waste Building (Landfill)  Monday through Friday 8:00 a.m. to 5:00 p.m. 
Dustin Sekula Memorial Library  Monday through Thursday 9:00 a.m. to 9:00 p.m., 

Fridays 9:00 a.m. to 6:00 p.m., Saturdays 11:00 
a.m. to 3:00 p.m., and Sundays 1:00 p.m. to 5:00 
p.m. 

Los Lagos Golf Course Monday-Sunday Sunrise to Sundown 
Parks and Maintenance Shop Monday through Friday 8:00 a.m. to 5:00 p.m. 
Edinburg Police Department 24 Hrs. 
Solid Waste Recycling Center  Monday through Friday 8:00 a.m. to 6:30 p.m., 

Saturday and Sunday 8:00 a.m. to 5:00 p.m. 
Service Center Monday through Friday 8:00 a.m. to 5:00 p.m. 
Parks & Recreation Wellness Center Monday through Friday from 5:00 a.m. to 10:00 

p.m., Saturdays from 6:30 a.m. to 8:00 p.m., and 
on Sundays from 8:00 a.m. to 6:00 p.m. 

Police Department Training Facility Monday through Friday 8:00 a.m. to 5:00 p.m. 
Police Department Animal Care Facility Monday through Friday 8:00 a.m. to 5:00 p.m. 
World Birding Center Monday through Saturday 8:00 a.m. to 5:00 p.m., 

Sunday 1:00 p.m. to 5:00 p.m. 
Boys and Girls Club Monday through Friday – 8:00 a.m. to 8:00 p.m. 
  
Ice Makers Systems 1@800lbs. and 7 @400lbs 

 

D. Service Availability 
The Contractor shall have trouble-call service available on a twenty-four hours a day, seven days a week 
basis with a response time not to exceed the following: 
 

 EMERGENCIES……………………..4- hour response time 
 NON-EMERGENCIES……………..24- hour response time 

 

Time to respond shall start when the City calls the problem into Contractor’s designated emergency phone 
number. Additionally, the Contractor shall provide the ability to respond immediately to situations involving 
the health and safety of employees and/or the public and the comfort and operational capability of any public 
meeting space. Routine repairs, service requests or other non-urgent tasks shall be completed by journey 
level staff within one (1) working day from the date of request by City Representative.  
 



 
 

E. Trouble-Call/Repair Service 
Should the City request the Contractor to correct trouble with HVAC equipment between scheduled 
maintenance examinations, the City shall be responsible for labor and travel costs associated therewith. These 
costs, as listed in the proposal, will be a critical part of the bid evaluation criteria. Rates shall be firm for the 
term of the contract. The City reserves the right to contract with others for trouble calls and repairs. 
 

F. Travel Time for Repairs 
A flat travel fee of $50 will be charged for all repair visits. Please list hourly rates for additional maintenance 
and repair of HVAC equipment at City Facilities on the attached “ATTACHMENT A-BID SCHEDULE -HOURLY 
REPAIR RATES.” 
 

G. Billable Work 
All work beyond and in addition to the scope of the contract shall be considered billable hours and will require 
that an estimate for that proposed work be provided to the City Representative for consideration and approval 
prior to work being completed. The Contractor shall not bill for unnecessary repairs, for repairs that were not 
completed satisfactorily, for repairs that did not fix an identified problem, or for facility visits that are made by 
staff unqualified to complete needed repairs. 
 

H. Staffing, Workmanship and Quality Level 
The Contractor shall provide a staffing level that will provide the desired level of customer service, program 
support, and HVAC Maintenance and Repair services at designated City facilities. All work shall be performed 
by journey level staff directly employed and supervised by the Contractor. The Contractor shall provide 
management and technical supervision through competent supervisors as required. The Contractor shall be 
responsible for the skills, methods and actions of all employees, Subcontractors and for all work done. The 
Contractor shall have the knowledge, ability, and technical expertise to remotely monitor, interpret and 
troubleshoot problems prior to arriving on site utilizing interfaces to any existing or future Energy Management 
Control System (EMCS), as well as the knowledge, ability, and technical expertise to diagnose and repair 
components of the EMCS including, but not limited to, sensors, actuators, controllers, man machine interfaces 
and logic. 
 

I. Maintenance and Repair Locations 
See Exhibit A 
 

J. Tools and Equipment 
The Contractor shall furnish and maintain all equipment necessary for properly servicing and maintaining 
HVAC systems in City buildings. The City of Edinburg reserves the right to inspect equipment to be used to 
perform services under this contract. Any equipment determined to be in poor condition must be replaced 
immediately, at the Contractor’s expense. Failure to provide suitable equipment for carrying out all 
requirements of this contract may be grounds for termination. 
 

K. Parts and Materials 
The Contractor shall furnish all parts and materials necessary for properly maintaining and repairing HVAC 
systems in City buildings. Mark-up on parts and materials may not exceed 10% of Contractor’s cost. Invoices 
must identify the work performed, cost of labor, parts/materials used, parts/materials cost, and parts/materials 
mark-up cost. 
  



 
 

L. Energy Management Control System 
The Contractor shall interpret and respond to problems and maintenance issues identified by the energy 
management control systems (EMCS) in place at the Parks and Recreation Wellness Center, Edinburg Police 
Department, Solid Waste Building and City Hall building. Systems shall be monitored at least weekly, and 
more frequently when known issues are present or reported. The Contractor shall strive to share the 
knowledge of the EMCS functions, and have the ability to assist City maintenance staff become more aware 
of the issues/problems that the EMCS may be indicating, thus minimizing unnecessary service calls. The 
Contractor shall have the knowledge, ability, and technical expertise to remotely monitor, interpret and 
troubleshoot problems prior to arriving on site utilizing interfaces to any existing or future EMCS, as well as 
the knowledge, ability, and technical expertise to diagnose and repair components of the EMCS including, but 
not limited to, sensors, actuators, controllers, man machine interfaces and logic. Existing energy management 
systems are varied models and manufacturers and are unique to each building. Contractor must receive 
authorization from the City Representative before sending staff to respond to EMCS alarms. 
 
M. First Service at each Facility 
During the first service at each site the Contractor will make recommendations on repairs or upgrades to 
systems within 60 days. City Representative will respond to these recommendations within 30 days of 
receiving them. 
 
N. Inspections and Remedies 
So as to ensure consistent quality of the work being performed, the City Representative will perform periodic 
inspections of HVAC systems to ensure compliance with the contract specifications. Inspections may be made 
by the City at any time to confirm that work performed meets specifications. If corrective work is required, the 
City will provide a written list of items and the Contractor shall correct deficiencies as directed. If deficiencies 
are not corrected in a timely manner, the City may perform the work using others and deduct the cost from 
the Contractor's payment. 
 
O. Damages 
The Contractor will be responsible for all damages to the facility or contents caused by Contractor, their staff 
or subcontractors during the performance of their duties. 
 
P. Safety & Security 
The Contractor and staff shall follow all established safety procedures and shall take special care not to 
endanger the public in any way. The Contractor is responsible for the security of all doors at the conclusion 
of work in each room. All exterior doors should remain locked at all times. Interior doors that are found open 
or unlocked shall be left in the same position/condition in which they were found. 
 
Q. Emergency Situations 
For medical or public safety emergencies occurring at the Facilities call 9-1-1. For all building maintenance 
emergencies (water leaks, etc.) contact the Maintenance Manager or designated staff to report the issue 
immediately (24-hours/day). 
  



 
 

SECTION IV 
BID PROPOSALS AND BID PROPOSAL ATTACHMENTS 

 
Complete Proposal Submittal Consists of:  

1. Bid Proposal 
2. Attachment A: Bid Schedule 
3. Attachment B: Response to Technical Questions Narrative  
4. Attachment C: Wage Theft Prevention Bid Certification 
5. Attachment D: Ligation Disclosure Form  
6. Attachment E: Company Providing Proposal General Questionnaire 
7. Attachment F: House Bill 89 Verification 
8. Attachment G: Senate Bill 13 Verification 
9. Attachment H: Senate Bill 19 Verification 
10. Attachment I: Non-Collusion Affidavit 

 
 
Note that each document included in this section must be included in the bid proposal package. 
 
  



 
 

BID PROPOSAL 
MAINTENANCE AND REPAIR OF HEATING, VENTILATING, AIR CONDITIONING AND ICE MACHINES 

SYSTEMS 
 

 ________________________________(“Bidder”) hereby submits this Bid Proposal to the City of Edinburg (“The 
City”) for the above-referenced project (“Project”) in response to the Notice Inviting Bids and in accordance with the 
Contract Documents referenced therein. 
 

1. Base Bid. Bidder proposes to perform and fully complete the Work for the Project as specified in the 
Contract Documents, within the time required for full completion of the Work, for the following price (“Base 
Bid”)___________________________: Dollars ($_____________________). 

 

2. Addenda. Bidder acknowledges receipt of the following addenda: 
 

Addendum:     Date Received: Addendum: Date Received: 
#01    _____________     #04   _____________ 
#02    _____________     #05   _____________ 
#03    _____________     #06   _____________  

 

3. Bidder’s Warranties. By signing and submitting this Bid Proposal, Bidder warrants the following: 
a. Bidder has thoroughly examined the Contract Documents, and represents that, to the best of 

Bidder’s knowledge there are no errors, omissions, or discrepancies in the Contract Documents. 
b. Bidder has had the opportunity to examine the Worksite and local conditions at the Project location. 
c. Bidder is fully qualified to perform the Work. 
d. Bid has carefully reviewed this Bid Proposal and is solely responsible for any errors or omissions 

contained in its completed Bid. 
 

4. Award of Contract. By signing and submitting this Bid Proposal, Bidder agrees that if Bidder is awarded the 
Contract for the Project, that within ten (10) days following issuance of the notice of award to Bidder, Bidder 
shall: 

a. Enter into a Contract with The City in accordance with the terms of this Bid Proposal, by signing 
and submitting to The City the Contract form included with the Contract Documents; and 

b. Submit to The City the insurance certificate(s) and endorsement(s) as required by the Contract 
Documents. 

 

This Bid Proposal is hereby submitted on ___________________________, 20 _____ : 
 

s/____________________________________________________________________  
Name and Title [print] 
 

______________________________________________________________________ 
Company Name                                                                     License # and Classification 
 
______________________________________________________________________ 
Address                                                                     Phone 
 
______________________________________________________________________ 
City, State, Zip        Fax 
 
_______________________________________________________________________ 
E-Mail Address 



 
 

SECTION V 
EVALUATION CRITERIA AND SELECTION PROCESS 

A committee of individuals representing the City of Edinburg will evaluate the proposals. The committee will rank 
the proposals as submitted. 
 
The City of Edinburg reserves the right to award contract(s) based solely on the written proposals. The City also 
reserves the right to request oral interviews. The City reserves the right to request additional questions to be answered 
during the interviews, to determine which proposers will be interviewed, to determine the format and content of the 
interviews, and to establish the maximum number of people who may attend the interview from a proposer. The 
consultant’s project manager identified in the proposal will be required to attend a requested interviews. By submitting 
a proposal, it is understood that the proposers may not change (add or delete) personnel for interviews from those 
listed in the proposals without written consent from the City. 

 
SECTION VI 

AWARD OF CONTRACT 
The City may select one (1) or more firms to provide services based on this evaluation or it may choose to follow up 
with an interview on Wednesday, September 14, 2022 IF NECESSARY. This process will result in the selection of a 
firm or firms to provide services. The City reserves the right to reject any and all RFP’s for any reason whatsoever. 
The City may waive informalities or irregularities in the RFP’s received where such is merely a matter of form and not 
substance, and the correction or waiver thereof is deemed by the City not prejudicial to other RFP’s. 
 
Final Selection and The CITY Council Approval:  Selection shall be made of one or more proposers deemed to be 
fully qualified and best suited among those submitting Proposals on the basis of the evaluation factors included in the 
Request for Proposals, if so stated in the Request for Proposals. Negotiations shall be conducted with the proposers 
so selected. After negotiations have been conducted with each proposer so selected, the agency shall select the 
proposer which, in its opinion, has made the best proposal, and shall award the contract to that proposer. The City 
may cancel this Request for Proposals or reject Proposals at any time prior to an award, and is not required to furnish 
a statement of the reasons why a particular proposal was not deemed the most advantageous. Should the City 
determine in writing and in its sole discretion that only one proposer is fully qualified, or that one proposer is clearly 
more highly qualified than the others under consideration, a contract may be negotiated and awarded to that proposer. 
The award document will be a contract incorporating by reference all the requirements, terms and conditions of the 
solicitation and the contractor's proposal as negotiated. After the selection of the most qualified firm(s), scope of 
services and billing rates will be negotiated and used as attachments to the City’s Professional Services Agreement. 
This Agreement will then be submitted to the City Council for approval. If the City and the selected firm cannot 
successfully negotiate an agreement, then the City will enter into negotiations with the next best qualified firm on the 
evaluation rating list. This procedure may be repeated until one (1) or more firms has been selected and approved 
by the City Council. 

Remedy of Technical Errors: THE CITY reserves the right to accept one or more submittals or reject any or all 
submittals received in response to this RFP, and to waive informalities and irregularities in the submittals received. 
THE CITY also reserves the right to terminate this RFP, and reissue a subsequent solicitation, and/or remedy 
technical errors in the RFP process. 

The City currently anticipates conducting the selection process proceeding in accordance with the following list of 
milestones. This schedule is subject to revision and the City reserves the right to modify this schedule as necessary, 
in its sole discretion. 



 
 

RFP Issued       August 19, 2022 
Publish RFP       August 19 and 26, 2022 
RFP Submission Deadline     September 6, 2022 
RFP Review       September 6 – 16, 2022 
Firms Interviews, if required                                                        September 14, 2022  
City Council Selects Firm(s)                                             September 20, 2022 
 
Responses to the RFP must be addressed to City Secretary’s Office, City of Edinburg, and received at City Hall, at 
415 W. University Drive, Edinburg, Texas 78541 by September 6, 2022 and no later than 3:00 pm. Three (3) 
complete sets of the response, one (1) original marked “ORIGINAL,” and two (2) copies marked “COPY”, response 
no larger than 30 bound pages must be submitted no later than this date and time.  The RFP is to be placed in a 
sealed envelope indicating that its contents are in response to the Request for Qualifications for the RFP# 2022-028 
MAINTENANCE AND REPAIR OF HEATING, VENTILATING, AIR CONDITIONING AND ICE MACHINES 
SYSTEMS 
 
Attachments: 
Attachment A: Bid Schedule 
Attachment B: Response to Technical Questions Narrative  
Attachment C: Bid Bond 
Attachment D: Ligation Disclosure Form  
Attachment E: Company Providing Proposal General Questionnaire 
Attachment F: House Bill 89 Verification 
Attachment G: Senate Bill 13 Verification 
Attachment H: Senate Bill 19 Verification 
Attachment I: Non-Collusion Affidavit 
 
 
 
 
 
 
 
 
 
 
  



 
 

 
EXHIBIT: A 

MAINTENANCE AND REPAIR LOCATIONS  
 
 

  



EXHIBIT “A” 

CITY 
BUILDINGS 

TYPE OF AIR CONDITION SYSTEMS PER BUILDING 
WU 1 

ton 
2 
ton 

2 ½ 
ton 

3 
ton 

4 
ton  

4 ½ 
ton 

5 
ton  

7 
ton 

7 ½ 
ton  

10 
ton 

15 
ton  

17.5 
ton 

20 
ton 

25 
ton   

35 
ton 

50 
ton 

Chill 
Wtr 

Activity Center    1           2    
Airport Cargo      2              
Airport Terminal          2         
Armory   1m  1   2   1        
Central Fire Dept.   1m 1 1     6 1        
City Auditorium   2 1           2    
City Hall 1 1 2           1  1 1  
Ebony Golf Course 1  1   2             
International 
Airport Main 
Hanger 

  1  2              

El Tule 
Community Gym 

                  

Fire Station #2      1             
Fire Station #3        1           
Fire Station #4        1           
Fountain Center              1     
Fountain Center 
Annex 

       1           

Jaycee Rec. Annex     1      1        
Land Fill   2        5        
Library      1    2 3  4  1    
Los Logos GC   1m 1        2       
Park Shop   1                
Police Department   3m               120 

ton 
PD Training           2        
Recycle Center   1m                
Service Center     1   3           
Wellness Center   5   4  17  7 4 6       
World Birding 
Center 

  1m 1       1   1     

Totals 2 1 22 4 8 8  25  17 18 8 4 3 5 1 1 1 
 

Ice Maker Systems: 1 @ 800 lbs., and 7 @ 400 lbs. totaling 8. 



 
 

 
RFP EXHIBIT B - QUARTERLY AND ANNUAL PREVENTATIVE MAINTENANCE 

SCHEDULE 
Quarterly and Annual Preventative Maintenance Services for all facilities will include a check for proper 

function of all components and systems, and the following: 
 

 
 
Rooftop Variable Air Volume Cooling Units: 

General 
Check for safety hazards. 

Check for debris on the roof and around the equipment and remove. 

Replace air filters. 

Check and set time clocks/EMS schedule. 

Check that all equipment panels are secure. 

Compressor Section 
Check for unusual noise/vibration. 

Check oil sight glass level. 

Check for visual signs of oil/leaks. 

Check suction line temperature. 

Check crankcase heater(s). 

Check for excessive amp draw and current unbalance. 
Check for voltage unbalance. 

Condenser Section 
Check coil(s) cleanliness/fin condition. 

Check for visual signs of oil/leaks. 

Check fan bracketing and blades for cracks/damage/distortion. 

Check all fans are operational and correct rotation. 
Amp all fan motors and compare to nameplate. 

Check that wiring is secure and clear of rotating blades. 

Evaporation Section 
Check coil(s) cleanliness/fin condition. 



 
 

Inspect drain pans for cleanliness/standing water. 

Check pan tabs and note if replacement required. 

Check drain line for free flow. 
Check for visual signs of oil/leaks. 

Check TXV bulb secure and insulated. 

Check sight glass/moisture indication. 

Verify proper hot gas bypass valve operation. 

Check motor, drive, and blower for unusual noise/vibration. 

Amp motor and compare with nameplate. 
Check v-belt(s) and sheaves condition, alignment, and tension. 

Lubricate motor bearings (do not over-lubricate!) 

Lubricate blower shaft bearings. 

Lubricate vane assemblies (bldg. must be unoccupied if using aerosol!) 
 

Economizer Section 
Check return air/outside air dampers, actuators for free operation. 

Lubricate dampers and linkage ball joints. 

Verify minimum position properly set. 

Lubricate motor bearings (do not over-lubricate!) 

Lubricate blower shaft bearings. 
Amp motor and compare with nameplate. 

Check power exhaust v-belt, sheave, alignment and tension. 

Control Panel 
Check all contactors and points. 

Check for over-heated, burned, or loose wiring/connections. 

Check all safety controls. 

Check operating controls. 

Cycle discharge air controller through all stages; verify unloader operation. 
Clean panel and components of dirt and debris. 



 
 

 
 
Rooftop Cooling/Heating Package Units: 

General 

Check for safety hazards. 

Check for debris on roof and around equipment and remove. 

Replace air filters. 

Check and set time clocks/EMS schedule. 

Check that all equipment panels are secure. 

Compressor Section 
Check for unusual noise/vibration. 

Check oil sight-glass level. 

Check for visual signs of oil/leaks. 

Check suction line temperature. 

Check crankcase heater(s). 

Check for excessive amp draw and current unbalance. 

Check for voltage unbalance. 

Condenser Section 
Check coil(s) cleanliness/fin condition. 

Check for visual signs of oil/leaks. 
Check fan bracketing, rain guard and blades for cracks/damage. 

Check all fans are operational and correct rotation. 

Amp all fan motors and compare to nameplate. 

Check that wiring is secure and clear of rotating blades. 

Evaporator Section 
Check coil(s) cleanliness/fin condition. 

Inspect drain pans for cleanliness/standing water. 
Check pan tabs and note if replacement required. 

Check drain line for free flow. 



 
 

Check for visual signs of oil/leaks. 

Check TXV bulb secure and insulated. 
Take coil temperature difference (TD) reading. 

Check motor, drive and blower for unusual noise/vibration. 

Check sight glass/moisture indication. 

Check v-belt(s) and sheaves condition, alignment, and tension. 

Lubricate motor bearings (do not over-lubricate!) 
Lubricate blower shaft bearings. 

Amp motor and compare with nameplate. 

Gas Heating Section 
Inspect heat exchanger from combustion chamber for cracks. 

Verify proper operation of combustion blower. 

Verify proper lighting sequence. 
Inspect burners and combustion chamber cleanliness and condition. 

Check pilot and main burner flame quality. 

Check for flame roll-out. 

Economizer Section 
Check return air/outside air dampers, actuators for free operation. 

Lubricate dampers and linkage ball joints. 
Verify minimum position properly set. 

Lubricate blower shaft bearings. 

Amp motor and compare with nameplate. 

Control Panel 
Check all contactors, coils and contacts. 

Check for over-heated, burned, or loose wiring/connections. 
Check all safety controls. 

Check operating controls. 

Cycle unit in all modes and check operation. 

Clean panel and components of dirt and debris. 



 
 

 
 
Exhaust Fans: 
Inspect belts, bearings and motor operation. 

Check flow rate for adequacy using flow meter. 

 
Water Boilers: 
Open front and rear doors. Clean and vacuum fireside surfaces as required. 

Inspect all refractory. Patch and wash coat as required. 

Inspect all gasketing on front and rear doors and replace, as necessary. 
Seal and close front and rear doors properly. 

Remove low and auxiliary low water cut off controls, clean and inspect. Then re-install using new 
gaskets. 
Remove plugs in control piping, inspect, clean and re-install. 

Replace all hand hole and manhole plates with new gaskets. 

Open feedwater tank manway, inspect and clean as required. Replace manway plate with new 
gasket. 
Clean burner and burner pilot. 

Check pilot electrode and adjust or replace. 

Clean air damper and blower assembly. 

Clean motor starter contacts and check operation. 

Make necessary adjustments to burner for proper combustion and record all results in service 
report. 
Perform all flame safeguard and safety trip checks and record results in service report. 

Check all hand hole plates and manhole plates for leaks at normal operating temperatures 
and pressures. 
Troubleshoot any boiler system problems as requested by on-site personnel. 

 
 
 
 
 

 
BIDDER’S NAME:    

 



 
 

ATTACHMENT A 

BID SCHEDULE 
HVAC PREVENTATIVE MAINTENANCE FEES 

INCLUDING TRAVEL TIME 
 
Quarterly and Annual Preventative Maintenance of Heating, Ventilating and Air Conditioning (HVAC) 
Equipment at City Facilities as described in the technical specifications: (Up to 60 Points) 

 

Bid Item Description of Bid Item 

Quarterly 
Inspection 
Amount 

 
Cost for 
one (1) 
quarterly 
inspection 

Annual Inspection 
Amount 

 
Cost for one (1) 
annual inspection 

1 
Window Units: Provide quarterly HVAC maintenance 
(including travel time and all anticipated costs (filters, etc.) 

$ $ 

         2 
2 Ton Units: Provide quarterly HVAC maintenance (including 
travel time and all anticipated costs (filters, etc.) 

$ $ 

3 
2.5 Ton Units: Provide quarterly HVAC maintenance 
(including travel time and all anticipated costs (filters, etc.) 

$ $ 

4 
3 Ton Units: Provide quarterly HVAC maintenance (including 
travel time and all anticipated costs (filters, etc.) 

$ $ 

5 
4 Ton Units: Provide quarterly HVAC maintenance (including 
travel time and all anticipated costs (filters, etc.) 

$ $ 

6 
4.5 Ton Units: Provide quarterly HVAC maintenance 
(including travel time and all anticipated costs (filters, etc.) 

$ $ 

7 
5 Ton Units: Provide quarterly HVAC maintenance (including 
travel time and all anticipated costs (filters, etc.) 

$ $ 

8 
7 Ton Units: Provide quarterly HVAC maintenance (including 
travel time and all anticipated costs (filters, etc.) 

$ $ 

9 
7.5 Ton Units: Provide quarterly HVAC maintenance 
(including travel time and all anticipated costs (filters, etc.) 

$ $ 

10 
10 Ton Units: Provide quarterly HVAC maintenance (including 
travel time and all anticipated costs (filters, etc.) 

$ $ 



 
 

11 
12.5 Ton Units: Provide quarterly HVAC maintenance 
(including travel time and all anticipated costs (filters, etc.) 

$ $ 

12 
15 Ton Units: Provide quarterly HVAC maintenance (including 
travel time and all anticipated costs (filters, etc.) 

$ $ 

13 
17.5 Ton Units: Provide quarterly HVAC maintenance 
(including travel time and all anticipated costs (filters, etc.) 

$ $ 

14 
20 Ton Units: Provide quarterly HVAC maintenance (including 
travel time and all anticipated costs (filters, etc.) 

$ $ 

15 
25 Ton Units: Provide quarterly HVAC maintenance (including 
travel time and all anticipated costs (filters, etc.) 

$ $ 

16 
Chill Water Units: Provide quarterly HVAC maintenance 
(including travel time and all anticipated costs (filters, etc.) 

$ $ 

17 
ICE MACHINES Units: Provide quarterly maintenance.  $ $ 

 
BID ALTERNATE 
 

Bid Alternate 
Item Description of Bid Items Annual Inspection Amount 

(Per Annual Visit) 

1 
Coil Cleaning Service: Provide Annual Coil Cleaning 
(maintenance including travel time and all anticipated 
costs (filters, etc.) 

 
 $ 

 
BID SCHEDULE-HOURLY REPAIR RATES 
Hourly Rates for Additional Maintenance and Repair of Heating, Ventilating and Air Conditioning (HVAC) 
Equipment and Ice Machines at City Facilities: 

 
MISCELLANEOUS CALL OUT/REPAIR RATES* 
a. 8:00 a.m. to 5:00 p.m. $ /hour 

b. 5:00 p.m. to 8:00 a.m. $ /hour 

c. Weekends & Holidays $ /hour 

*Quantities for Items a., b. & c. cannot be pre-determined, but shall be on an “as needed” basis. A flat travel 
fee of $50 will be charged for all repair visits. 



ATTACHMENT B 
RESPONSE TO TECHNICAL QUESTIONS FORM ANNUAL HVAC MAINTENANCE AND 

REPAIR 
On a separate paper, please provide a brief narrative entitled, “Attachment B-Response to Technical 
Questions from HVAC Maintenance and Repair RFP,” which answers the questions in Sections 1 through 4 
below (Please include your company’s complete legal name and form of entity, for example, “corporation,” 
on each page): 

Section 1: HVAC PREVENTATIVE MAINTENANCE FEES (Up to 60 Points) 

Section 2: Previous Experience in providing a superior level of service on like-sized public and/or private 
projects: (Up to 15 points) 

Please answer the following: 
1. How many years has your organization been in business as a Contractor?
2. How many years has your company been in business under its present business name?
3. Describe your previous experience providing HVAC maintenance and repair services to like-sized public

agencies and/or private companies.
4. Describe management personnel's experience with accounts of similar size and scope, company

structure, and staff assigned to the resulting agreement.
5. State any and all instances of being disqualified, removed, or otherwise prevented from completing the

terms of any previous contracts over the past five (5) years. Give names, street addresses, and phone
numbers and explain the circumstances.

Section 3: Assessment of Work Quality, Performance and Working Relationships with Current and Recent 
Clients: (Up to 10 points) 

1. List three (3) like-sized customers that you have provided ongoing tree maintenance services to within
the last three (3) years. Provide the following information for each contact:
a. Customer Name
b. Customer Contact Name
c. Phone Number
d. E-Mail Address
e. Number of years your firm has provided tree maintenance services to Customer.
f. Names of facilities/locations where services have been provided.

Section 4: Qualifications of Staff to be assigned to provide tree maintenance services at City Facilities. 
(Up  to 5 points) 

1. Attach an organizational chart for your company, or the local office that would service this
contract.

2. For the local office to serve this contract, list the following:
A. Total number of staff assigned to City of Edinburg



 
 

B. Names and qualifications of key staff including years in the industry and with your firm. 
 

3. Briefly describe your employee training program and requirements. 
 
Section 5: Well organized communication systems and reporting capabilities that demonstrate an ability 
to complete tasks efficiently and effectively and do not require constant supervision by the City. (Up to 10 
points) 

1. Describe the systems your company uses to communicate between supervisors, office staff and field 
staff. Also describe the systems you use to assign, track, and evaluate work performed by your 
employees. 

2. Describe your existing customer service program, how you would monitor customer satisfaction, how 
complaints will be resolved and your plan for quality control. 

3. Describe your communication plan to assure proper communication between your representative and 
the City’s representative. 

 
4. Describe in detail your Safety Program. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

  



 

 
ATTACHMENT C 

BID BOND 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

  



 
 

 
ATTACHMENT D 

LITIGATION DISCLOSURE FORM 
 

 
Failure to fully and truthfully disclose the information required by this Litigation Disclosure form may result 
in the disqualification of your submittal from consideration or termination of the contract, once awarded. 

 
1. Have you or any member of your Firm or Team to be assigned to this engagement ever been indicted or convicted 

of a felony or misdemeanor greater than a Class C in the last five (5) years? 
 
Circle One   YES   NO 
 
1 Have you or any member of your Firm or Team to be assigned to this engagement ever been terminated (for 

cause or otherwise) from any work being performed for the CITY or any other Federal, State or Local 
Government, or Private Entity? 

 
Circle One   YES   NO 
 

3. Have you or any member of your Firm or Team to be assigned to this engagement ever been involved in any 
claim or litigation with the CITY or any other Federal, State or Local Government, or Private Entity during the last 
ten (10) years? 
 
Circle One   YES   NO 
 

If you have answered “Yes” to any of the above questions, please indicate the name(s) of the person(s), the 
nature, and the status and/or outcome of the information, indictment, conviction, termination, claim or 
litigation, as applicable. Any such information should be provided on a separate page, attached to this form 
and submitted with your submittal. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 

 
ATTACHMENT E 

COMPANY PROVIDING PROPOSAL GENERAL QUESTIONNAIRE 
 
1 Name/Name of Agency/Company:          
                                                               (Full, correct legal name) 

• Address:             
              

 
• Telephone/Fax:             
• Email address:  
 

2. Does your Company anticipate any mergers, transfer of organization ownership, management reorganization, or 
departure of key personnel within the next twelve (12) months that may affect the organization’s ability to carry 
out its submittal? 

 
 Yes____ No____ 

 
3. Is your Company authorized and/or licensed to do business in Texas?  

Yes____ No____ 
 
4. Where is the Company’s corporate headquarters located?      
 
5. a. Does the Company have an office located in Edinburg, Texas? 

 
Yes____ No____  

 
b. If the answer to the previous question is “yes”, how long has the Company conducted business from its 

Edinburg office? 
 

_____ (years) _____ (months) 
 
c. State the number of full-time employees at the Edinburg office.     

 
6. Has the Company or any of its principals been debarred or suspended from contracting with any public entity?  

Yes____ No____ 
 
If yes, identify the public entity and the name and current phone number of a representative of the public entity 
familiar with the debarment or suspension, and state the reason for or circumstances surrounding the debarment 
or suspension, including but not limited to the period of time for such debarment or suspension.   
              
              
   

 
7. Indicate person whom The CITY may contact concerning your submittal.  
 



 
 

Name:             
Address:             
Telephone:             
Fax:              
Email:             

 
8. Surety Information 

 
Have you or the Company ever had a bond or surety instrument “called,” canceled, or forfeited?   
Yes (  )  No (  ). 
If yes, state the name of the bonding company, date, amount of bond and reason for such bond being “called,” 
or its cancellation or forfeiture.          
              
         

 
9. Bankruptcy Information 

 
Have you or the Company ever been declared bankrupt or filed for protection from creditors under state or federal 
proceedings?  Yes (  )   No (  ) 
If yes, state the date, court, jurisdiction, cause number, amount of liabilities and amount of assets.    
              
              
         

 
10. Provide any other names under which your business has operated within the last 10 years. 

              
             
          
     

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

  



 
 

 
ATTACHMENT F 

HOUSE BILL 89 VERIFICATION 
 
 
 

I,   __________________________________________________, the undersigned representative of  

_____________________________________________________, (Company or Business name) (hereafter 
referred to as company) being an adult over the age of eighteen (18) years of age, verify that the company 
named-above, under the provisions of Subtitle F, Title 10, Government Code Chapter 2270:  

1. Does not boycott Israel currently; and  

2. Will not boycott Israel during the term of the contract.  

3) Is not currently listed on the State of Texas Comptroller’s Companies that Boycott Israel List 
located at https://comptroller.texas.gov/purchasing/publications/divestment.php 

Pursuant to Section 2270.001, Texas Government Code:  

1. “Boycott Israel” means refusing to deal with, terminating business activities with, or otherwise taking any action 
that is intended to penalize, inflict economic harm on, or limit commercial relations specifically with Israel, or with a 
person or entity doing business in Israel or in an Israeli-controlled territory, but does not include an action made for 
ordinary business purposes; and  

2. “Company” means a for-profit sole proprietorship, organization, association, corporation, partnership, joint venture, 
limited partnership, limited liability partnership, or any limited liability company, including a wholly owned subsidiary, 
majority-owned subsidiary, parent company or affiliate of those entities or business associations that exist to make a 
profit.  

 
 
 
_______________________________________________________ 
SIGNATURE OF COMPANY REPRESENTATIVE:    
 
 
_______________________________________________________ 
TYPE/PRINT NAME AND TITLE:   
 
 
_______________________________________________________ 
DATE:    
 
 
 

https://comptroller.texas.gov/purchasing/publications/divestment.php


 
 

ATTACHMENT G 
SENATE BILL 13 VERIFICATION 

 
 
 

I,   __________________________________________________, the undersigned representative of  

_____________________________________________________, (Company or Business name) (hereafter 
referred to as company) being an adult over the age of eighteen (18) years of age, verify that the company 
named-above, under the provisions of Subtitle F, Title 10, Chapter 809, Government Code 2274:  

1) does not boycott energy companies and; 

2) will not boycott energy companies during the term of the contract. 

 

Pursuant to Section 2274.001, Texas Government Code:  

1. “Boycott energy company” has the meaning assigned by Section 809.001; and  

2. “Company” has the meaning assigned by Section 809.001, except that the term does not include a sole 
proprietorship. 

  

 
 
 
_______________________________________________________ 
SIGNATURE OF COMPANY REPRESENTATIVE:    
 
 
_______________________________________________________ 
TYPE/PRINT NAME AND TITLE:   
 
 
_______________________________________________________ 
DATE:    
 
 
 
 
 
 
 
 
 

 



 
 

ATTACHMENT H 
SENATE BILL 19 VERIFICATION 

 
 
 

I,   __________________________________________________, the undersigned representative of  

_____________________________________________________, (Company or Business name) (hereafter 
referred to as company) being an adult over the age of eighteen (18) years of age, verify that the company 
named-above, under the provisions of Subtitle F, Title 10, Government Code Chapter 2274:  

(1) does not have a practice, policy, guidance, or directive that discriminates 
against a firearm entity or firearm trade association; and, 

 
(2) will not discriminate during the term of the contract against a firearm entity or 

firearm trade association. 
 
Pursuant to Section 2274.001, Texas Government Code: 
 
1) "Ammunition" means a loaded cartridge case, primer, bullet, or propellant powder with or without a 

projectile. 
 
2) "Company" means a for-profit organization, association, corporation, partnership, joint venture, limited 

partnership, limited liability partnership, or limited liability company, including a wholly owned subsidiary, 
majority-owned subsidiary, parent company, or affiliate of those entities or associations that exists to 
make a profit. The term does not include a sole proprietorship. 

 
3) "Discriminate against a firearm entity or firearm trade association": 

a) means, with respect to the entity or association, to: 
i) refuse to engage in the trade of any goods or services with the entity or 

association based solely on its status as a firearm entity or firearm trade 
association; 

ii) refrain from continuing an existing business relationship with the entity or 
association based solely on its status as a firearm entity or firearm trade 
association; or 

iii) terminate an existing business relationship with the entity or association 
based solely on its status as a firearm entity or firearm trade association; and 

b) does not include: 
(i) the established policies of a merchant, retail seller, or platform that restrict or 

prohibit the listing or selling of ammunition, firearms, or firearm accessories; 
and 

(ii) a company 's refusal to engage in the trade of any goods or services, decision 
to refrain from continuing an existing business relationship, or decision to 
terminate an existing business relationship: 

(aa) to comply with federal, state, or local law, policy, or regulations or a 
directive by a regulatory agency; or 



 
 

(bb) for any traditional business reason that is specific to the customer or potential customer and 
not based solely on an entity 's or association 's status as a firearm entity or firearm trade 
association. 

 
4) "Firearm" means a weapon that expels a projectile by the action of explosive or expanding gases. 
 
5) "Firearm accessory" means a device specifically designed or adapted to enable an individual to 

wear, carry, store, or mount a firearm on the individual or on a conveyance and an item used in 
conjunction with or mounted on a firearm that is not essential to the basic function of the firearm. 
The term includes a detachable firearm magazine. 

 
6) "Firearm entity" means: 

a) firearm, firearm accessory, or ammunition manufacturer, distributor, wholesaler, 
supplier, or retailer; and 

b) a sport shooting range as defined by Section 250.001, Local Government Code. 
 
7) "Firearm trade association" means any person, corporation, unincorporated association, federation, 

business league, or business organization that: 
 

a) is not organized or operated for profit and for which none of its net earnings inures 
to the benefit of any private shareholder or individual; 

b) has two or more firearm entities as members; and 
c) is exempt from federal income taxation under Section 50l(a), Internal Revenue Code of 

1986, as an organization described by Section 50l(c) of that code. 
 
 
 
 
_______________________________________________________ 
SIGNATURE OF COMPANY REPRESENTATIVE:    
 
 
_______________________________________________________ 
TYPE/PRINT NAME AND TITLE:   
 
 
_______________________________________________________ 
DATE:    
  



 
 

ATTACHMENT I 
  

CITY OF EDINBURG  NONCOLLUSION AFFIDAVIT  

NONCOLLUSION AFFIDAVIT OF PRIME BIDDER  
STATE OF TEXAS  
COUNTY OF HIDALGO  

__________________________________, being first duly sworn, deposes and says that: (Name)  
(1) He is President of ____________________, the Bidder that has submitted the attached Bid;   

   (Company)  
(2) He is fully informed respecting the preparation and contents of the attached Bid and of all pertinent 

circumstances respecting such Bid; 

(3) Such Bid is genuine and is not a collusive or sham Bid. 

(4) Neither said Bidder nor any of its officers, partners, owners, agents, representatives, employees or 
parties in interest , including this affiant, has in any way colluded, conspired, connived or agreed 
directly or indirectly with another Bidder, firm or person to submit a collusive or sham Bid in 
connection with the Contract for which the attached Bid has been submitted or to refrain from bidding 
in connection with such contract, or has in any manner, directly or indirectly sought by agreement or 
collusion or communication or conference with any other Bidder, firm or person to fix the price or 
prices in the attached Bid or of any other Bidder, or to fix an overhead, profit or cost element of the 
Bid price or the Bid price of any other Bidder, or to secure through any collusion, conspiracy, 
connivance or unlawful agreement any advantage against the CITY OF EDINBURG, or any person 
interested in the proposed Contract; and 

(5) The price or prices quoted in the attached Bid are fair and proper and are not tainted by any collusion, 
conspiracy, connivance or unlawful agreement on the part of the Bidder or any of its agents, 
representatives, owners, employees, or parties in interest, including affiant. 

Sign  _  

Title     _________________________________   

Subscribed and sworn to me this  day of __________ 20____.              
By:  

Notary Public  
My commission expires 
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